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FFR EURAFCENT MARKETING WORK REQUEST FORM

Print Email

Project Number: NAP-389-26

Facility Name: POC Name: POC Phone:
School Liaison Melissa Johnson 629-6549

Date of Request: Date Required: ATLEAST 30 DAYS BEFORE EVENT OR START OF REGISTRATION
7125126 9/1/2026

Instructions: |
. Use one form for each request. MAJOR EVENTS REQUIRE A MARKETING PLAN! Clear Form

Fill out form completely. Confirm all information is accurate. Incomplete forms will be returned.

One request per email. Email request to mwrnaples_marketing@eu.navy.mil. (You will receive confirmation upon receipt.)
When requesting an update to existing material, the current piece must be submitted with the work request.

If you have specific photos or artwork to use, all materials must be high resolution and included in email.

Processing times vary (20 business days for new projects and 15 days for existing designs with minor changes.

Add extra days for outside vendor production.)
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Program/Project/Event Information

Title: Event start date: 10/23/2026 Registration start date: 8/30/2026

Florence College Tour Trip Event end date: 10/23/2026 Registration end date: 10/10/2026
Time: 0630-2030 Contact phone number for patrons:

Location: Target audience(s): 081-811-6549 / DSN 629-6549
Adults O Single Service O

CostiFee: $50 ::—Z‘:iies AgcledITmEi‘ts

Registration location: School Age Care (SAC)

Distance of run/walk if applicable:

Project Information: (Prase be as descriptive as possible. Wording may be edited as needed.)
Please use existing design (NAP-218-24). Please make the following text changes:
Friday, Oct. 23

Bus departs at 6:30 a.m. and returns at 8:30 p.m.

Teen Center, Support Site

Are you interested in an overseas university or visiting a college campus?

Take a tour of the Florence Institute of Design International.

Bring money for lunch and dinner (suggest €60 cash or card.)

Students in grades 9-12 are welcome to attend. Parents are welcome to attend if space is available.

To guarantee your spot, complete the CYP registration packet, field trip permission form and pay at the School Age Care (SAC) front
desk. Spots are limited.

Register by Oct. 10.

For more information, email NaplesSLP@us.navy.mil.

Special Requests: /. Signage, banners, posters, certificates, business cards, booklets, decals, brochures, etc.)

Two posters, laminted for program

Two posters for Marketing (one for Capodichino and one for Support Site)
Tabloid (for Navy Lodge)

Web banner

Facebook graphic

Instagram graphic

Note: Distribution outside of your facility, marketing strategy and mediums will be determined by the FFR Marketing Department

If questions, please email mwrnaples_marketing@eu.navy.mil or call 081-568-4072 or DSN 626-4072. Rev. 11/2019
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